APPLICATION FOR LEAVE OF ABSENCE DURING TERM TIME
EVERY DAY COUNTS
GOOD ATTENDANCE IN SCHOOL = GOOD PROGRESS

Ysgol Gynradd Llanganna 
Llangan Primary School
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Attached is an application form for you to request permission for your child to be absent from school.  Before completing the application form, please read these notes carefully:
· Every effort should be taken to avoid family holidays during term time.  Holidays during term time disrupt your child’s education and impacts unfavourably on their learning.

· If you wish to take your child on holiday during term time, you must inform the school in advance in writing using the attached form.  All absences for holidays will be recorded as unauthorised except in very exceptional circumstances.  

· There are certain times of the year when a child may experience extra problems because of missing school.  These include, test periods, at the time of starting a new school and at the start of a new school term

Having read these notes, if you still wish to inform the school your child will not be present during term time, then please complete the application attached.  This form should be returned to Llangan Primary School as far in advance of the proposed holiday as possible.

PUPIL TARGET ATTENDANCE
95%
Attendance and Punctuality Reminder Ensuring regular attendance and punctuality is vital for your child's academic progress.  Reminders have been sent to parents regarding attendance, with specific attention to those below 90%. Prompt arrival is equally important, as lateness can result in missed learning opportunities. Please note the following impact of attendance and punctuality on lesson attendance:
· 95% attendance = 50 missed lessons (approximately 10 days)
· 90% attendance = 100 missed lessons (approximately 4 weeks)
· 85% attendance = 150 missed lessons (approximately 6 weeks)
· 80% attendance = 200 missed lessons (over 7 weeks)
· 75% attendance = 250 missed lessons (approximately 9 weeks)
Additionally, arriving late every day compounds the issue, with even small delays accumulating significant missed time.
Mr J Griffiths, Head Teacher
Ysgol Gynradd Llanganna 
Llangan Primary School
APPLICATION BY PARENT/CARER FOR 
	
CHILD’S LEAVE OF ABSENCE FROM SCHOOL DURING TERM TIME


	
Pupil Name(s)

	

	
Class(es)

	

	
I wish to apply for my child to be absent from school during the following dates:


	
Date of last school day

	

	
Date of return to school day

	

	
Total number of days missed

	

	Could you please explain the circumstances that make it necessary to have a holiday in term time? 







	Do you expect to be taking any more term-time holidays this academic year?  If ‘Yes’, please explain
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	Name of Parent/Carer


	




	Signature of Parent/Carer


	




	Date
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